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PUTTING IT ALL TOGETHER..

A GUIDE TO CAMPUS LIFE

Welcome to life on campus.
The following information is a short version of your student handbook.  Not all information that is in your handbook is included in this short version.  This book is meant to be a reminder of the rules and expectations on campus.
All staff at WWRC are here to help you.  You are assigned a case manager to help you plan and manage the services that you are seeking.

My case manager’s name is __________________________________

His/her telephone number is  (540) 332 -7________________               

My address at WWRC is:
NAME:____________________________________________(student)
WWRC

(your box number, if you have one) Box W - _______________ 
P.O. Box 1500

Fishersville, VA.  22939

LEARNING THE RULES…….……..Orientation 
All students that come to WWRC will participate in a one or two-day orientation to the rules and expectations of campus life.  
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 ….. RULES FOR DORM LIFE.  
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       Don’t loan your keys to anyone.  Keep your room locked.

Lock up your money, medicine, jewelry and other valuables
[image: image27.wmf]such as computers, Ipod, games, etc.

Keep your room neat and clean:  Sweep, mop, dust, empty trash, clean the sink and mirror, make your bed, put your clothes away.
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HALL DUTIES:  You are responsible for keeping the common  

or shared  areas (hall, bathroom, etc.) of the suite clean.  There 
is a schedule posted in the hall that shows when it’s your turn to  clean the areas.

Cleaning supplies are in the hall closet.  Ask dorm staff on Barnett Hall if you need more supplies.  Ask your suite mentor for help if you don’t know how to clean your room. DO NOT leave personal hygiene supplies, towels, wash cloths or clothes in the public bathroom or shower.  They may be considered abandoned and disposed of.     
You can tape pictures and posters on the INSIDE of your closet door - NOT ON THE WALLS

[image: image32.wmf]QUIET TIME begins at 10:00 pm and ends at 6:00 am 
on both dorms.  Turn off tv and music or use headphones 
……………………………………………..…..SHHHH!!

[image: image33.wmf]There is a CURFEW beginning 
at 11:00 pm and ending at 6:00 am Sun - Thurs.....
you need to be in YOUR room.  There is NO curfew Fri. and Sat. 

There is NO co-ed visitation for or by Carter Ashley clients.
You MUST spend the night in your assigned room and bed.  

This is for your own safety and protection.
In your room, you can have:
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small stereo     
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video                        
                       games                      hair dryer                                 curling iron                                                                                                                                                                                                                    
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                    coffee maker                                                                             razor                                       
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                                                                          NO microwave, toaster

                                                                                                  oven, or iron.
small refrigerator
NO Extension cords – use power strips with surge protection.  NO heating pads or electric blankets.  
No appliances for any type of cooking
ALL appliances MUST have an automatic shut off switch 

MAKE SURE YOU LOCK UP:

Jewelry/Wallet/Purse
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Money

Meds

 Game systems, etc.
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…………………………………….Behavior Expectations.
              We want everyone on campus to feel safe and happy.
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       WALK, don’t run on sidewalks.    

     If you must spit, spit in the grass or trashcan. Don’t spit 
     on sidewalks where people have to walk or roll.


       Think safety first, don’t horseplay or “play” fight with others.


       Stay grounded, don’t swing on walkway rafters.  This is unsafe and 
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       could result in serious injury.


       Close the blinds in your room after dark.


       Be nice, don’t use profanity, abusive or derogatory language.   
[image: image55.wmf]                             Keep cell phones on vibrate during class times.  NO Talking 
                             or texting on cell phone during class/work time or in the serving line in the  

                             dining hall.  Talk quietly on phones when you are in dorm lobbies, training 
       lobby, or student health lobby. If the noise level is excessive you may be 
       asked to discontinue use, turn off the device or step outside to

[image: image56.wmf]                             continue your conversation.
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                             Smoke in designated areas only.   
                             Smokeless tobacco products including but not limited to 
                             snuff, chewing tobacco, e-cigarettes, and vaping devices are 
                             prohibited inside any building at WWRC. While these devices must be used 

                             outdoors they are not restricted to designated smoking areas. Chewing  

                             tobacco byproduct must be contained in a container that can be sealed 
                             when not in use and kept, used, and disposed of in a sanitary manner.



       Follow the dress code specified for your individual Training area.
                            ALWAYS  WEAR  YOUR  STUDENT  NAMETAG
                            when not in your room.  This is for your safety.                                                                                                                                                                               



……………………………DEALING WITH RELATIONSHIPS.
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All visitors MUST sign in with the receptionist at the Admissions

desk or with a staff member at the Recreation desk.
All visitors MUST wear a nametag.  All visitors must leave by 10:00 pm.

Friends may visit once every seven (7) days. Visits may take place in the

Activities Building, Dorm Lobby or the Admissions Lobby.  

Only immediate family may visit you in your room.  You must check in with dorm

staff when family members are going to your room.  Be considerate of your
roommate’s right to privacy when family visits in the room.       



In the RECREATION HALL you can………………..
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Watch TV          Play video games            Play cards or               Do puzzles
                                                                        board games
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Bowl                     Swim                                  Play pool            Basketball and










      Other sports
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Use Weight Room                      Socialize               Use Wireless Internet

AND MANY OTHER THINGS……………………………………………..
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     There is NO CHARGE to check out equipment but you
     must have your WWRC name tag to do so.
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Monday through Thursday       8:30 am to 10:30 pm

Friday                                       8:30 am to 12:00 midnight 

Saturday and Sunday              11:00 am to 10:30 pm

                     SCHEDULED ACTIVITIES BEGIN AT 3:00 PM.

Recreation staff can engrave your identification number on personal items (Ipod, computer, etc.) FREE OF CHARGE to help you identify them if lost or stolen.
[image: image72.wmf]……………………………….CAFETERIA DINING
ALL YOU CAN EAT………………….Vegetables
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                                                           Salad Bar   
[image: image76.wmf]                                                           Beverages               




[image: image77.wmf]
[image: image78.wmf]
[image: image79.wmf]ONLY 1 Entrée per meal                                                    

[image: image80.png]


[image: image81.wmf]                          
[image: image82.wmf]   
[image: image83.wmf]                                                                   

[image: image84.jpg]


Only 1 dessert
per meal


You can take 1 fruit out
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of the cafeteria-                                         
                                                        
NOTHING ELSE.                                                                 

                      


 You need your  NAME TAG                                                                                                        
    Don’t bring cups, sodas, or food                to be served.
    containers with you.                      
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Don’t cut line.                             Breakfast     Mon-Fri          6:30 to  7:45                 
    

     Lunch           Mon-Fri        11:30 to 12:30
    Don’t use cell phone or
    Dinner          Mon-Sun         5:00 to  6:00
    headsets  in serving line.     
         BRUNCH      Sat-Sun         10:00 to 12:00




                    Those requiring assistance with their trays may   

                                                        enter 10 minutes earlier than the set opening time   

                                                        (6:20, 11:20, 4:50 and 9:50 respectively).
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   Debit and Credit cards accepted
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Sunday through Friday   


 6:00 pm until 9:30 pm

  


 Grill closes at  9:00 pm

  


 Saturday CLOSED




……………………….YOUR APPEARANCE AND DRESS CODE
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                                      Your clothes should be clean and fit properly.
Clothes should cover personal body parts and underwear.                         

Keep pants pulled up on your waist.

                                      No sweat pants/athletic wear allowed in class/work areas.
                No shirts that show your stomach or breasts.         No short shorts.

No hats or clothes with obscene, vulgar or offensive language or pictures, or pictures or messages with alcohol or drug related images or paraphernalia
Staff have the responsibility and authority to determine what is appropriate clothing in their area.  Please change your clothes as requested.

Keep your hair and body clean and odor free.
Bathe or Shower daily.  

Shave daily or keep beard neatly trimmed.
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    WASHERS AND DRYERS ARE…











Laundry room is







                 located on Barnett Hall.

You must have your own laundry soap, softener and bleach.
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Stay with your laundry while it’s washing and 

                              drying.  Staff are not responsible for lost or
stolen items but will assist in recovering items if at all possible.

Iron your clothes in the laundry room.   Staff will let you borrow an iron.   


        ……GOING TO STUDENT HEALTH…….………..
EMERGENCY SERVICES ARE AVAILABLE   24 / 7.


                                  Medication dispensed:
       Monday through Friday 
     Saturday and Sunday
       6:15 am until 8:00 am

     Open at 7:00 am and
       11:30 am until 12:30 pm
     stay open all day and
       3:00 pm until 6:00 pm

     all evening
       8:00 pm until 10:00 pm

Walk- in/sick appointments:  9:00 am – 10:30 am and 3:00 pm – 6:00 pm  

                                                         and 8:00 pm – 10:00 pm
       Sign in on Nurse’s clipboard to be seen by 
       the nurse or to make a doctors appointment.
                
 
       The doctor will see patients:
       Monday through Friday from 9:00 am to 4:00 pm.
Go to Student Health before class, during breaks, at lunch or after class….




To pick up medicine…..see a nurse…or to schedule a doctors’  

                          appointment.  Student Health will NOT excuse you from class.       

                            You must report to your instructor to be given time off.
DO NOT BE LATE FOR CLASS.  Manage your time wisely to avoid tardiness and absences from class
Medical Restriction

  There are certain medical conditions which may result in you needing to remain in your room with no visitors until you are well. In that instance, meals will be delivered to you. The only time you would be allowed to leave your room is to come to Student Health. If you are told that you are medically restricted you will be released from class/work. Failure to follow medical advice by not following the medical restriction could result in disciplinary actions


  SCHEDULED APPOINTMENTS

  Appointment cards are sent to the dorm.  If you live on Carter/Ashley Hall, 
  they are delivered daily to your room by 9:00 pm.  Check on your bed 
  or table for appointments and messages.



……………...CAMPUS POLICE ARE HERE TO KEEP US SAFE.






Campus Police are on duty at all times for your 
safety and wellbeing.
                                        Any staff member will call a Police officer for you if   

                                        you would like to speak to one.

We are not responsible if you choose to borrow or loan   

money or other personal items while at WWRC.

THE FOLLOWING ITEMS ARE CONSIDERED CONTRABAND 




                          Ammunition
                         (live or spent)                  Knives 
            Guns or any other item                                                      Explosives or
             that can be used as a weapon                                          fireworks
                                                                                          Candles


                                                                                                 

                                                                                             incense or any    
             Handcuffs                                                                 flammable                                           
             or other 




    Alcohol
         fuels                                                
             restraining 



    of any kind                                                           

          
 devices                             

  including beer and wine                       

                          Gang or                                                       Unauthorized  
                          Drug related                                                 prescription drugs,
                          paraphernalia                                              “look-alike” drugs
                                                                                              or illegal drugs                               

If you brought any of these items with you to campus, you can 
voluntarily turn them in to the Police now without getting into any trouble.



……………………………OFF LIMIT AREAS INCLUDE:
Vo. Tech and Augusta County School property, 
                                Switzer Building, Transitional Cottages, area around                 

                             Physical Plant, The quadrangle (after dark) – grassy     

                  area in the center of campus, and ALL wooded areas around campus and the lake that are NOT clearly marked as part of the Trails project.   The lake is off limits from sundown to sunrise.
Stay out of all areas designated as Private Property, Keep Out, No Trespassing, No Admittance, or any  other designation as being an OFF Limits area.
ALWAYS WEAR YOUR STUDENT NAME TAG            
when not in your room.  
The wearing of face masks, full face paint, or any other disguise is not permitted as it obstructs identification.  Doing so may be considered a serious violation of rules and result in serious consequences.  Exceptions will be granted for special events sponsored on campus through the Recreation Hall and Residential Program. 


                                                                                                                                                   

THE FOLLOWING BEHAVIORS ARE SOME EXAMPLES OF WHAT COULD RESULT IN YOUR SUSPENSION, IMMEDIATE TERMINATION OR ARREST…..






FIGHTING, THREATENING, OR “PLAY” 
FIGHTING 
HARASSING OR INTIMIDATING OTHERS
                                                                     SEX ON CAMPUS








SETTING FIRES, SETTING OFF FIRE 







EXTINGUISHERS, OR PULLING FIRE 







ALARMS

                                               
STEALING

                                               


DESTRUCTION OF PROPERTY






HAVING ANY ITEM THAT IS CONSIDERED 





CONTRABAND
CREATING A DISRUPTION TO THE COMMUNITY


ATTEMPTING TO HIDE YOUR IDENTITY FROM STAFF
 OR FAILURE TO PROPERLY IDENTIFY YOURSELF TO STAFF OR CAMPUS POLICE

may be considered a serious violation of rules. This type of behavior as well as, wearing any mask in public, with the exception of special events and holidays is a violation of State Law 18.2-422 and could result in criminal charges.
IF YOU DO ANY OF THE ABOVE ACTIVITIES, YOUR BEHAVIOR WILL BE DOCUMENTED AND MAY BE DETERMINED TO BE A SERIOUS INCIDENT
If you must participate in a Serious Incident Review, you will have the 

opportunity to explain your role, participation and responsibility in the 
incident.  The panel members consider this information, as well as your class progress, and behaviors during your free time before making their decision.  Their decision may include a recommendation to suspend or terminate your program. Criminal offenses will be handled by Campus Police.



                                       WWRC provides cashier/banking services to students. 
                                       students.  The cashier’s window is located in the
                                       Recreation Hall.
                                       OPEN : MONDAY –FRIDAY  11:45 AM – 12:45 PM

                                                                              3:00 PM – 4:00 PM

                                       PERSONAL CHECKS FROM STUDENTS ARE CASHED 

                                       FOR UP TO $100.00.


WWRC provides incoming and outgoing mail service to clients.
                     Personal mail boxes are available free of charge
                     on a first come first  served basis.    Mail may also              
                     be picked up at the mail room window in the Rec. Hall.  
                     Outgoing mail may be placed in the slot at the mail room for
                     delivery to the local post office.
 MAIL ROOM WINDOW OPEN
MONDAY – FRIDAY   11:45 AM TO 12:45 PM and 3:00 PM TO 4:00 PM



                     AN INTERFAITH WORSHIP SERVICE 

                     IS HELD   SUNDAY AT 1:30 PM
                              THE CHAPLAIN AND THE WILLIAM A. CASHETT CHAPEL 
                        ARE AVAILABLE TO YOU REGARDLESS OF YOUR RELIGION.

BESIDES PROVIDING SPIRITUAL AND RELIGIOUS GUIDANCE,
THE CHAPLAIN ALSO DIRECTS OTHER PROGRAMS WHICH YOU
MAY PARTICIPATE IN.  A SCHEDULE IS POSTED IN THE DORMS AND IN THE RECREATION HALL.


IMPORTANT TELEPHONE NUMBERS

TOLL FREE WWRC NUMBER
1 - 800 - 345 – 9972              
(Note:  this is a business line and is not to for personal phone calls)

 When calling this # you can dial the last 5 of each number to reach your party.
Collect calls for clients will not be accepted by WWRC.

WWRC Information Desk Phone

(540) 332-7390

Counseling/case management

(540) 332-7482
or, if no answer



(540) 332-7625


Student Health



(540) 332-7018
Campus Police



(540) 332- 7317
Barnett Hall Office



(540) 332-7147
Carter Ashley Hall Office


(540) 332-7146
Rothrock Hall



(540) 332-7192

Training Department


(540) 332-7232   
Recreation Services



(540) 332-7184   
Inclement Weather Phone


(540) 332-7941


                                     SARA 
         Situational Awareness and Response Assistant

This is an alert system that notifies you when there is an emergency on campus. You can receive information first-hand telling you of inclement weather closings or other incidents or drills which may require immediate action.  You can receive the alert by phone call or by text message.  Using this system is not a requirement but something you chose to participate in.  If you ever decide to remove your name from the list it’s as easy as notifying your counselor.  Your name will be removed from the alert list after you have completed your program or graduated from WWRC.
  BRING YOUR NAME TAG


  WITH YOU TO   RECEIVE


  SERVICES!!!!











Revised 8/2016
PAGE  
16

